
 
 
 

Poster Session Presentation 
 
Presentation of a paper in a poster session provides a greater opportunity for effective one-to-one 
communication, as well as increased visual display of your material. 
 
How to Prepare a Poster for Effective Communication 
 
Initial Sketch: Plan your poster early. Focus your attention on a few key points. Try various styles of 
data presentation to achieve clarity and simplicity. Does the use of color help? What needs to be 
expressed in words? Suggest headlines and text topics.  
 
Poster Dimensions: Poster board surface area is 48" high and 96" wide. Poster size is typically 36” 
high and approximately 48-60” wide.  
 
Rough Layout: Enlarge your best initial sketch, keeping the dimensions in proportion to the final 
poster (see Figure 8). This can be done on a blackboard and its best if your rough layout is full-size. 
Print titles and headlines. Indicate text with horizontal lines. Draw rough graphs and tables. This will 
give you a good idea of proportion and balance.  
 
Final Layout: The artwork is complete, and the text and tables are typed but not necessarily to full 
size. Be Critical: check to see if the message is clear; that the important points stand out; that there is 
balance between words and illustrations; that there is spatial balance; and that it is easy to follow the 
sequence through the poster.  
 
Balance: The figures and tables should cover slightly more than 50% of the poster area. If you have 
only a few illustrations, make them large. Do not omit the text but keep it brief. The poster should be 
understandable without oral explanation.  
 
Topography: Avoid abbreviations, jargon, and acronyms. Use a consistent type throughout. Use large 
type. Enlargement (150%) of an 8.5"x11" sheet makes text readable on the poster from three (3) feet 
away.  
 
Sequence: The movement (pathway) of the reader's eye over the poster should be natural ---down 
the columns or along the rows. Size attracts attention. Arrows, pointing hands, numbers and letters 
can help clarify the sequence.  
 
Simplicity: Resist the temptation to overload the poster. More material means less communication.  
 
Poster Session Structure allows viewing of each poster paper for an extended period, while the 
author is present to give an oral presentation and answer questions for a scheduled period. 
 
Set-up Time is allowed for mounting each presentation on a 4' x 8' bulletin board which is provided 
before the start of the session. Bring your own push pins. All illustrations should be prepared in 
advance. 
 
Proper Illustration is critical to an effective presentation. The use of large lettering (legible at a 
distance of 3 feet or more) and minimal textual material is recommended. Use of colored ink in 
printing and colored paper in framing textual material can be attractive, although artistic flair should 
not be excessive. Illustrations should not be mounted on heavy stock as this makes it difficult to 
mount them on poster boards. 



Presentation of Information should follow a logical sequence, i.e., introduction, development, 
conclusion, and include a formal title. The message should be clear and understandable without oral 
explanation. 
 
Poster Printing and Transport of the poster to the conference location is your responsibility as the 
poster presenter. ABSA International is not responsible for the printing or shipping of posters to the 
conference location.  
 
Collection of Materials at the end of the last poster session is the author's responsibility and should 
be done in a timely manner. ABSA is not responsible for any materials. 
 
 

ABSA International Policies and Procedures 

Commercial Promotions 
Presenters are not permitted to sell, promote, or otherwise give significant exposure to any company, 
or organization's material, products and/or services. Contact ABSA International if more information 
is needed.  
 
Copyright 
The contents of any presentation and audio-visual materials shall neither infringe upon a valid 
copyright, violate an individual’s right to privacy nor defame or slander any person(s), corporation, 
or other entity. 
 
ABSA Event Code of Conduct: ABSA International is committed to providing an environment that 
encourages the free expression and exchange of scientific ideas and promotes respectful treatment 
for all participants. All participants are expected to treat others with respect and consideration, 
follow venue rules, and alert ABSA staff or security of any dangerous situations or anyone in distress. 
ABSA International prohibits and will not tolerate any form of harassment or bullying at its events. 
Harassment is unwanted and unwelcome attention or other conduct that creates an environment 
where a reasonable person would feel unwelcome, intimidated, excluded, or abused. Harassment 
based on gender, race, religion, national origin, age, marital status, personal appearance, sexual 
orientation, gender identity or expression, disability, political affiliation, and any other personal 
characteristic is strictly prohibited. This policy applies to all attendees, speakers, exhibitors, 
contractors, volunteers, and guests at ABSA events. If a participant experiences or witnesses’ 
harassment, he/she should contact ABSA staff as soon as possible or contact security if they feel 
unsafe. All complaints will be responded to promptly and treated seriously and, to the extent 
possible, confidentially. ABSA expressly forbids any retaliation against individuals for reporting 
harassment. In the event that an individual knowingly provides false information regarding a 
harassment situation, ABSA may take similar disciplinary action. ABSA will accept and investigate all 
complaints of harassment and investigations will be conducted in an unbiased manner. All 
complaints will be responded to promptly and treated seriously and, to the extent possible, 
confidentially. 
 
ABSA Inclusion Statement: In alignment with our core organizational values, ABSA encourages 
positive connections between biosafety professionals, scientists, governmental/nongovernmental 
organizations, and the public. It is our organization’s policy to administer all activities without 
discrimination on the basis of age, gender, race, religion, sexual orientation, national origin, disability, 
marital/familial status, and veteran status. These practices extend to all aspects of ABSA’s activities 
and to all roles within the association (e.g., member, ambassador, employee, mentor, sponsor, and 
vendor).  


